
BY ORDER OF THE COMMANDER                        AFI 37-161/446 AW SUPPLEMENT 1
446TH AIRLIFT WING                                                                                          9 APRIL 1999

Information Management

DISTRIBUTION MANAGEMENT

COMPLIANCE WITH THIS PUBLICATION IS MANDATORY

NOTICE:  This publication is available digitally on the HQ AFRC Public Website. To access it,
go to the website at:  http://www.afrc.af.mil/afrcpubs/pubs

OPR:  446 MSS/SCBA (Ms Deborah Neal) Certified by:  446 AW/CC (Col Alan M. Mitchell)
Supersedes AFI 37-161/446 AW SUP, Pages:  2

30 April 1996. Distribution:  F;X:  HQ AFRC/SCSID

AFI 37-161, 3 Feb 97 and AFI 37-161/AFRC Sup 1, 7 Nov 97, is supplemented as follows:

SUMMARY OF CHANGES
This supplement deletes all references to the Automated Publications Management Program
(APMP); updates all office symbols; and changes all references from AFRES to AFRC.

*1.9.3.  (AFRC)  Submit request for Record of Customer Account Representative (CAR)
Designation, (Primary and Alternate) within two weeks after assignment to the RPDO using an
AF Form 1846, Request for and Record of Customer Account Representative.

*1.20.  (AFRC)  Semiannually, CARs will receive a Sub-Account Extract to reevaluate
requirements.  Extracts must be reviewed and returned to 446 MSS/SCBA by the required
suspense date.

*1.20.1.  (Added)  Quarterly, CARs will receive a subaccount extract that lists requirements and
backorders.  Any changes are to be noted on the extract and returned to 446 MSS/SCBA.  This
quarterly extract will not carry a suspense date.

*2.13.  All accounts will establish use email to establish and delete requirements for all
publications and forms.
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2.19.  (AFRC)  All forms are requisitioned through e-mail and are due to the 446 MSS/SCBA
not later than the tenth of every other month.  When the tenth falls on a weekend or holiday, the
forms requisitions are due the first duty day prior to the tenth of the month.  HQ AFRC forms
may be requisitioned at any time.  All forms located in the P:\FORMS (Infobase on TCMNT06)
drawer will no longer be requisitioned.  If the form is not available on the P:\FORMS drive and is
indeed electronic, contact the Information Systems Flight and the form will be downloaded to the
P:\FORMS drawer.

ALAN M. MITCHELL, Colonel, USAFR
Commander


